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DRAFT HIGH LEVEL FRAMEWORK 
FOR CONTINUING PROFESSIONAL 
DEVELOPMENT (CPD) REQUIREMENTS 
FOR HOLDERS OF EXTRACTIVES’ 
CERTIFICATES OF COMPETENCE

WHAT IS THE PURPOSE OF CPD?

To continually improve the way we work together, using leadership and judgement for the 

enhancement of our people and our workplaces.

DO I HAVE TO DO CPD?

The Health and Safety in Employment (Mining Operations and Quarrying Operations) Regulations 

2013 require that all holders of a Certificate of Competence (CoC) who wish to renew their CoC, 

must comply with CPD requirements.

The CPD requirements are prescribed in a New Zealand Gazette notice. 

HOW WILL THIS BE ACHIEVED?

By enabling and motivating every CoC holder to:

 > Advance and maintain knowledge, skills and competence.

 > Respond appropriately to changing and challenging situations.

 > Promote awareness of health and safety issues and controls.

 > Maintain a record of learning to demonstrate current competence.

 > Own and self-manage their learning to improve performance.

 > Achieve and maintain safe and healthy work environments within the extractive industries.

 > Acquire and retain up to date knowledge of industry-wide systems and hazards.

CPD is the main tool for continuing improvement. On its own, CPD will not provide assurance 

that skills and knowledge will translate into increased safety awareness and a high quality level 

of work. This involves more than maintaining and updating technical knowledge. The key is 
applying that knowledge with professional and operational judgement. This is the responsibility 
of each CoC holder.

http://worksafe.govt.nz


CPD REQUIREMENTS

All CoC holders wishing to renew their CoC(s) must meet these CPD requirements regardless  
of whether or not they are working within mining or quarrying workplaces throughout all of  
the five-year period.

 > Hours based.

 > Requirements are based on a five year cycle. This is because CoCs must be renewed every 

five years.

 > Hours are earned over a calendar year: where a CoC is issued or due to be renewed part way 

through a calendar year, total hours required will be on a pro-rata basis for each part year.

 > Learning must be undertaken across a relevant range of topics within the required 

competencies in each 5 year cycle. Carry over: additional hours earned in any one year  

can be carried forward to be counted towards the next year’s hours but not beyond.

 > Where a CPD participant holds more than one CoC within the same sector/context, and 

wants to retain the relevant CoCs, the holder must meet the CPD requirements for the most 

senior CoC held. 

STRUCTURE

There are two components to the framework:

 > Competency requirements to ensure that your range of knowledge and skills addresses the 

requirements to undertake duties associated with the statutory functions of a CoC holder.

 > Learning, both formal and informal, which enables you to take part in a range of activities  

to ensure you maintain and enhance the knowledge and skills required.

COMPETENCY REQUIREMENTS

COMPETENCIES TOPICS

Operating and safety systems Exploration/Site investigation 
Slope stability 
Operational planning 
Temporary works/Preparatory works 
Methods 
Processing 
Services  
Plant and equipment 
Guarding 
Maintenance  
Instrumentation and monitoring 
Ground or strata management  
Roads and vehicle operations 
Fire or explosion prevention 
Mechanical engineering 
Electrical engineering 
Ventilation management 
Worker Health management 
Gas management 
Outburst management



COMPETENCIES TOPICS

Inrush and inundation management 
Flammable dust management 
Explosives 
Spontaneous combustion 
Environmental management 
Emplacement stability 
Ponds and dams 
Stockpiling 
Waste dumps 
Hyperbarics 
Mine surveying  
Winding engines 
Segment management 
Safety management 
Risk management

Legislation Relevant Acts, regulations, approved codes of practice, standards, 
and guidelines, such as:

 > Health and Safety in Employment Act 1992 (HSE);

 > Health and Safety in Employment (Mining Operations and 
Quarrying Operations) Regulations 2013 (including Principal 
Hazard Management Plans, and Principal Control Plans);

 > approved codes of practice issued pursuant to the HSE Act; 

 > Hazardous Substances and New Organisms (HSNO) Act 1996;

 > HSNO Regulations 2001;

 > Resource Management Act 1991;

 > Crown Minerals Act 1991;

 > Mines Rescue Act 2013.

Relevant local or territorial authority requirements or conditions.

Any new, amended, or replacement Acts, regulations, approved 
codes of practice, standards, guidelines, or authority requirements 
or conditions to take precedence for CPD purposes.

Emergency management Emergency plans 
Preparedness and response

Leadership Health and well-being 
People development and management 
Communication  
Contractor management 
Worker participation 
Planning and organising 
Problem-solving and decision-making 
Initiative



TYPES OF LEARNING

FORMAL LEARNING

A minimum of 2/3rd of total hours per year. 

Learning must be directly relevant to the extractives’ industry.

LEARNING CLAIMABLE HOURS

Attending industry seminars/workshops, 
such as those run by recognised 
organisations (IoQ, AusMM, AQA, MinEx, 
WorkSafe etc)

Actual hours up to 6 hours per seminar/workshop

Delivering industry seminars/workshops Actual hours up to 6 hours per seminar/workshop

Successfully completing formal training 
courses (with learning outcomes and 
assessment activities – refer separate 
requirements in Appendix)

Actual hours 

Attending industry representative 
meetings, such as:

 > extractives industries board 

 > advisory groups 

 > panels of examiners

 > technical committees

Actual hours up to 6 hours per year for each group/
board/panel/committee

Attending relevant industry conferences, 
such as those run by recognised 
organisations (IoQ, AusMM, AQA, MinEx, 
WorkSafe etc)

Actual hours up to 4 hours per conference (in addition to 
hours claimed for attendance at workshops as part of the 
conference)

Study or training towards approved tertiary 
qualifications, including degrees and 
industry training qualifications

Half of required formal hours per year, ie 8 hours for most 
CoC holders or 4 hours for the following CoCs:

 > B-grade opencast coal mine manager

 > B-grade quarry manager

 > B-grade tunnel manager

 > Coal mine deputy

 > Winding engine driver

 > Mine surveyor

 > Presenting at a relevant industry 
conference (including preparation  
of content)

Actual hours up to 4 hours per each different presentation

For presenting the same content on subsequent 
occasions, or for presenting a previously published paper 
or article, actual hours up to 2 hours

 > Publication of learned/peer  
reviewed papers

For papers that have previously been presented at a 
conference or similar – up to 4 hours

For papers that have not been presented – up to 8 hours

Publication of the same paper in subsequent or multiple 
journals or similar – 0 hours

 > Publication of articles in relevant industry 
magazines or journals or similar

For articles that have previously been presented at a 
conference or similar – up to 2 hours

For articles that have not been presented – up to 4 hours

Publication of the same article in subsequent or multiple 
magazines/journals – 0 hours



INFORMAL LEARNING

Up to 1/3rd of total hours each year.

LEARNING CLAIMABLE HOURS

Publications: includes reading learned articles, 
technical publications, conference papers

Actual hours up to a maximum of 2 hours per year

Relevant field trips Actual hours up to a maximum of 2 hours per field 
trip Up to a maximum of 2 field trips (4 hours 
total) per year

Delivering in-house training Actual hours up to maximum 4 hours per year

Attending in-house training Actual hours up to a maximum of 4 hours per year

Equipment manufacturers’ training Actual hours up to a maximum of 4 hours per year

Attending relevant industry expos Actual hours up to a maximum of 2 hours per year

Workplace mentoring Actual hours up to a maximum of 2 hours per year

Signing workers in to training or study programmes 
towards relevant NZQA qualifications

Actual hours up to a maximum of 2 hours per year

Participation in high-level risk assessments (ie not 
day-to-day work activities such as Take 5 or JSA)

Actual hours up to a maximum of 2 hours per year

Review of principal hazard management plans Actual hours up to a maximum 0f 4 hours per year

Participation in conducting reportable incident 
investigation(s)

Actual hours up to a maximum of 2 hours per year

Participation in emergency response exercises  
or drills

Actual hours up to a maximum of 2 hours per year

HOUR REQUIREMENTS

COC HOURS REQUIRED COMPETENCIES LEARNING

Site senior 
executive

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over  
5 years for each competency. 

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

First class mine 
manager

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over  
5 years for each competency.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

First-class coal 
mine manager

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency. 

In addition, a total of 30 hours 
over 5 years of the following 
topics from Operating & Safety 
Systems: electrical engineering; 
ventilation management; gas 
management; spontaneous 
combustion, flammable dust 
management.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year



COC HOURS REQUIRED COMPETENCIES LEARNING

A-grade 
opencast coal 
mine manager

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

B-grade 
opencast coal 
mine manager

5 year total: 60 hours 
12 hours a year minimum

Minimum of 8 hours over 5 years 
for each competency.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

A-grade quarry 
manager

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

B-grade quarry 
manager

5 year total: 60 hours 
12 hours a year minimum

Minimum of 8 hours over 5 years 
for each competency.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

A-grade tunnel 
manager

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

B-grade tunnel 
manager

5 year total: 60 hours 
12 hours a year minimum

Minimum of 8 hours over 5 years 
for each competency.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

Coal mine 
underviewer

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency. 

In addition, a total of 30 hours 
over 5 years of the following 
topics from Operating & Safety 
Systems: electrical engineering; 
ventilation management; gas 
management; spontaneous 
combustion, flammable dust 
management.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

Coal mine 
deputy

5 year total: 60 hours 
12 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency. 

In addition, a total of 30 hours 
over 5 years of the following 
topics from Operating & Safety 
Systems: electrical engineering; 
ventilation management; gas 
management; spontaneous 
combustion, flammable dust 
management.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

Electrical 
superintendent

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency. 

A minimum of 25% of required 
hours must be earned from topics 
that are directly subject-related  
to the area of specialisation

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year your area 
of specialisation



COC HOURS REQUIRED COMPETENCIES LEARNING

Mechanical 
superintendent

5 year total: 120 hours 
24 hours a year minimum

Minimum of 16 hours over 5 years 
for each competency. 

A minimum of 25% of required 
hours must be earned from topics 
that are directly subject-related to 
the area of specialisation.

Formal: minimum 
of 16 hours per year 
Informal: 8 hours 
per year

Mine surveyor 5 year total: 60 hours 
12 hours a year minimum

A minimum of 8 hours over 5 
years for relevant topics from 
the following competencies only: 
Operating & Safety Systems & 
Legislation. 

A minimum of 25% of required 
hours must be earned from topics 
that are directly subject-related to 
the area of specialisation.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

Ventilation 
officer

5 year total: 60 hours 
12 hours a year minimum

A minimum of 8 hours over 5 years 
for relevant topics from the 
following competencies only: 
Operating & Safety Systems & 
Legislation.

A minimum of 25% of required 
hours must be earned from topics 
that are directly subject-related  
to the area of specialisation.

Formal: minimum 
of 8 hours per year 
Informal: 4 hours 
per year

Winding 
engine driver

5 year total: 40 hour2 
8 hours a year minimum

A minimum of 6 hours over 5 years.

30 hours must encompass 
relevant topics from the 
Operating & Safety Systems only. 
However topics can also be from 
other competencies.

Formal: minimum 
of 6 hours per year 
Informal: 3 hours 
per year 

COMPLIANCE

 > All professional development, formal or informal must be recorded. Each CoC holder must 

maintain a log book (either electronically or manually) which will be provided by WorkSafe.

 > The New Zealand Mining Board of Examiners will check all log books of those individuals 

reapplying for a CoC.

 > Randomly selected verification tests of log books will be undertaken annually.

NOTES

 > WorkSafe is currently unable to make exemptions from these requirements. However, under 

the Health and Safety at Work Act which will come into force on 4 April 2016, WorkSafe will 

have the power to exempt. The basis for exemptions will be notified and will be considered  

on a case by case basis.



worksafe.govt.nz  
0800 030 040

APPENDIX

CRITERIA FOR CPD FORMAL TRAINING COURSES

To be counted towards CPD requirements, all formal training courses must have learning 

outcomes and assessment activities and be presented by an instructor with appropriate 

qualifications and experience relevant to the subject matter being taught.

To be counted towards CPD requirements formal training courses of more than 4 hours  

must meet the following criteria:

1. The course must comply with current legislation, standards, and codes of practice. 

2. The course content and deliverables must be current and relevant for those attending  

the course as part of their continuing professional development.

3. The instructor(s) must have appropriate technical and educational knowledge and  

experience relevant to the course they are delivering. 

4. The instructor(s) must hold relevant qualifications for the content of the course they  

are delivering.

5. The instructor(s) must hold recognised qualifications or credentials in adult education.

6. The learning environment is appropriate, safe, supportive and adequately resourced.

7. The course must provide measurable outcomes for the knowledge or skills covered.

8. The course must have a clearly defined structure with a statement of course goals  

and outcomes, including learning objectives.

9. The course programme must demonstrate information relevant to the mining and  

quarrying industry.

10. The course must have clear and valid processes of assessment to determine whether  

course attendees are deemed to have successfully completed the course.
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